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“You will show we the way of Life, granting wme the joy of Your pre sence and the pleasures of
Living with You forever”. Psalm 16:11
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Deay Parents,

L would Like to welcome you to the new school year! what a privilege it will be to
have your child at our school. | am very pteased that You have entrusted your
Little one to us to enrich thelr educational e)qaerleme.

we will provide an environment where chiloven can develop in all areas remains
a top priority with us. Through the continued cave of our dedicated statf, [ hope
that your child will grow splritually, soctally, emotionally, physteally and
creatively as God has planned. Our focus as a staff is to be an extension of the
ongolng ministry of calvary Church of Santa Ana. We want to serve You bn
the best way possible and to help meet Your child’s developmental needs.

our handbook has been specifically designed to explain our policies and
procedwes L detall. [t ls essential that You ta ke timee to read the contents so You
will be informed about our school.

Wwe will be praying for you as a family that you will grow in the grace and
nowledge of our Lordl Jesus Christ. Please feel welcome to talke with us any time.
We ave happy to be of service to you. May God bless and minister to You
through us.

n His Loving Care,

Tina Holland, Preschool Divector
P.S. Please visit our website: ceschool.ovg
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INTRODUCTION

ttistory of the School

out of a love for the Lovd Jesus Christ and a desire and commitment to minister to school age children and thelr
fowdlies, calvary Christian School began in 1975, and the Preschool in 1976, With much thought, preparation and
prayer, the Elders appolnted a School Board to oversee the program.

Today owr preschool has a well developed, quality program; an excellent factlity; and a dedicated, professional staff of
19 anol continues with the same high standards and spirit. Both schools minister to an ever-growing ewrollment of
approximately 200 children, preschool through €0 grade, from our church and surrounding communities.

Affiliation
caLvmg Christian Preschool Ls a m’migt@ and extension of catvwg Church of Santa Ana. The Preschool M’mistrg
Team, under the guldance of the Church Eloer Board, oversees the staff and the running of the Preschool.

calvary Christion Preschool is a nowprofit organization, licensed by the State of california for a full and half-day
program and o wember of Assoclation of Christian Schools nternational.  (ACSI). The wministry of Calvary
Chvistion School serves grades K through €

Puvrpose
Calvary Christian Preschool operates as a ministry of Calvary Church of Santa Ana, encompassing the beliefs of the

Chureh as found in the Statement of Doctrine. Our primary purpose as a preschool is to help children grow
spiritually, soctally, physically, intellectunlly and creatively in Christian surroundings as a supplement to the
home environment.

Calvary Christian Preschool was founded by Calvary Chureh of Santa Ana for the purpose of assisting parents in the
vearing of thelr childrven by the provision of a well balanced program, conducted in an atmosphere of total dependence
upon and commitment to God and His word. ALL subjects at all Levels ave presented in conjunction with Gool's Truth.

We seek to create a nurturing environment with an educational program that is appropriate for each chilol's
developmental Level. The activities that we introduce ave based on the philosophy that children develop in an orderly,
predictable pattern. As a result, we recognize that lenrning is best served through active exploration, manipulation of
concrete (hands-on) materials, self-tnitiated projects, and guidance from teachers who pick up clues from the tnterests
children display.

Bverything a child experiences throughout the day s a part of his/her total education. (n these early years, concepts
of oneself and others arve formed. Thevefore, our focus is to crente a climate tn which children feel competent tn what
they can do and integrate Life-learning skills tnto thelr daily Lives.

A Chivistian emphasis is incorporated, appropriate to the child's level of understanding, through uplifting the Lord
_Jesus Christ, teaching the Blble as the Word of God, prayer, music, drama, art and the lifestyle of the staff. The Bible
speaks clearly to us concerning how essential it is to bring a child up in the principles and divection of our Lord jesus
Christ. Therefore, our focus...

27 Train up a child in the way he should go; and when he is 07
olot, he will not depart from it.”
Proverbs 22:6



Educational Philosophy

Sinee our philosophy focuses on the "developmental process” of the child, we promote programs that bnelude
opportunities for growth in all areas of development. We want to encourage children to participate in
diversified activities that promote gross (Large) and fine motor coordination, creative expression, exploration,
and bnteraction with the environment. Recognizing that children Learn very O{Lﬁ[erewt% than adults do, we
feel children will only comprenend a concept if it Is meaningful in the child's experience and development.
n owr academic program, we use the ACSI workbooks, “Mathematics-Thelr-way’, as well as various
publications for owr Blble curriculum.

As a staff, we seek to learn more about effective teaching methods that will enhance meaning and experience
for the child.

Religious Philosophy

The Preschool and its staff subscribe to the following:

Statement of Doctrine of Calvary Chureh of Santa Ana

1. We believe the Blble is the verbally inspived word and revelation of God, inervant, infallible and God-
bremthed (Psalms 19:7-11; (1 Thmothy 2:16-17; (I Peter 1:16-21).

2. we believe in the Deity of Jesus Christ — His virgin birth; that He is the incarnation of the Father - very
God of, for whom, and by whom all things were created (ol 1:1-14).

2. We believe in the substitutionary atonement of the Lovd Jesus Christ, that He, by the grace of God, tasted
death for every wman, and that all must be born again or are forever lost (Hebrews 2:9; John &:44-69;

John zi1-1%).

4. we believe n the physical resurvection of the Lovd jesus Christ and that He ascended bodily nto the
heavens, and is now at the right hand of God as our wmediator, priest, ano advocate. (Acts 2:12-26; John
20; Hebrews 9:24; | Corinthians 15:12-2€).

5. We believe in the universality and exceeding sinfulness of sin (Ezekiel 12:4; Romans 2:1-26; Romans
6:232).

6. we belleve in the Triune God manifest tn three Persons - God the Father, God the Son, and God the Holy
Spirit (ohn 5:1-8). The Holy Spirit is the infallible interpreter of the infallible Bible.

F. we believe Lin the personal, pre-millennial coming of our Lord Jesus Christ (1) for His saints; (2) with
His saints to relgn a thousand years over this earth (I Thessalonians 4:13-18; | Corinthians 15:50-55;
Revelation 19:19-20; Revelation 20 1-&).

2. we believe that Heavew is a place for eternal blessedness and that Hell is a place of eternal suffering (Il
Corinthians 5:1-10; Revelation 20: 1-15; Revelation 21 and 22),

9. Wwe believe in the tndwelling of the Holy Splvit for all Christians, one baptism but many fillings
(Romans L:14-2F).

10. We believe in the Great Bvangelistic Commission of the Lovd Jesus Christ, “Go ye therefore, and teach all
natlons, baptizing them in the name of the Father, Son, and of the Holy Spivit.” Matthew 22:16-20;
Acts 1-8).

11. We believe that all followers of the Lord Jesus must maintain good works (Ephesians 4:1-32; Titus 2:1-
5; Tltus =:1-11).

12. We believe in the personality and reality of Satan (Revelation 12:9-10; Matthew 4:2-11; (saiah 14:12-
17 John 2:44).




POLICIES AND PROCEDURES

Adwmission Policies

Enrollment s open to preschool-nge children of the chureh and community. Children must turn 2.6 Years
of age wo later than 2 weeks after his/her start date and toilet tratning tn progress. A junlor Kindergarten
Program Ls offered for children who turn five by December 21. ALl lumunization requirements must be met
prior to school entrance.

ALL ENROLLMENT FORMS MUST BE COMPLETED AND NON-REFUNDABLE REGISTRATION FEE
PAID BEFORE A CHILD IS ALLOWED TO ATTEND.

Attendawnce Plans

we offer the following:

Full day: e:zo00m-6:00p

School Day: &:200m-3:00pm

Extended Day: 6:300m-1:00pm

Half Day: €:00am-12no0m

Toddler Prograv

AlL plans are offered Monday through Friday, Monday/ wednesday/Friday, and Tuesday/Thursday.

Session nformation

We are a preschool, not a dvop-ln day care center. Therefore, classroom nstruction begins at £:200.m. each
morning ano students are expecteol to be here for morning opening. This allows for wo distraction to the rest
of the class and for contbnuity in teaching. we thank Yyou for your understanding and cooperation.

Howvs of Operation

The Preschool Ls open from 6:30 a.m. until 6:00 P, Mowdag through Fr”wlag. We are open Yyear round,
except holidays and teacher-in-service training days. The Preschool will be closed the last week in August,
and the first few days in Septenmber. To know the exact days that the Preschool is closed, please check the
Preschool annual calendar.

Office Hours
Our preschool office s open Monday through Friday, g:000m ~ 4:00pm. Our summer office hours are
g:000m - 2:00pm., Monday - Thursday, closed on Friday.

Claoss Placement
The students will be placed in classes within their age range. Age ranges may vary wp to 9 months. (n
most cases an equal vatio of girls and bogs will be leept.

Student/Teacher Ratio
AlL of our classes have a student/teacher ratio not to exceed 12:1.

Awngel Scholarship

God has blessed us with the ability to offer scholarships to those famdilies that need some assistance to
attend Calvary Christian Preschool. We ave a non-profit organization; thevefore, if you would Like to make
a donation to this fund it is tax deductible. You may piek up an application or a donation envelope from
our Preschool Office.




Reglistration Fee

A non-refundable (with NO EXCEPTIONS) registration fee of $200.00 is payable at the thme of
envollment/ve-enrollment. The vegistration fee s paid when the child ewrolls tn Preschool; theveatfter, it is
payable once a Year at the time of re-enrollment.

Tuition Payments

Tultlon s outlined in the Adwmissions Agreement.

AlL checks and money orders are to be made payable to CALVARY CHRISTIAN PRESCHOOL (CCPS).

Tultlon may be brought to the office, put through our mail slot tn our office door or mailed to the following

address:

License# CALVARY CHRISTIAN PRESCHOOL Tax (D#

300602018 1010 N. Tustin Ave. 951957911
santa Ang, CA 92705

Late Chavoge

Tultlon is due the first of each month, with a grace period for payment through the tenth of the month. on
the 11, a late fee of $15 is billed to your account. If the full tultion payment is not received by the 17th of
the month, Your chilol will not be able to attend class until tuition s paid in full.

Returned Check Fee
A £320 fee will be charged for all veturneo checks.

Miscellaneous Fees

Extra hours are $2.00 per hour or any portion of an hour. Extin hourly charges begin at 12:00 p.m. for Half
Doy students, 1:00 pam. for Extended Day students and 2pm for school day students. There wmay be
extenuating clrewmstances which call for extra hours, and can be approved by our divector; they must be
prearranged through the preschool office.

Lote-Pick-Up Policy

Late charges can be avolded by planning ahead. Late pick up at 12noon, 1pm and pm will be billed to your
tultion account. The closing teacher will determine the time for billing purposes. A record will be kept in the
office of any outstanding obligations. A child with one to tew late pick ups will pay a fee of $1.00 per
minute after scheduled pick-up time (after the 5 minute grace peviod for 12noom, 1pm and 2pm attendance
plans). A child with eleven to twenty late pick-ups will pay $20.00 for every 15 minutes or any fraction
thereof. A child with wore than twenty Llate pick-ups will be subject to dismissal from our preschool per
divector’s discretion.

Authorized Pick-up Policy

Plense make sure that anyone You have given permission to pick up your child, be prepared to present a
photo [.B. The office will confirm with the teacher that the person is on Your authorized list BEFORE Your
child is veleased.

Absewnces/Holidays

No credit s given for illness or Mot’udags. (n additlon, any {WMLM waiving the immunization requirements
for their child due to personal or medical veasons, will be obligated to pay tuition even if the child is asked to
remain home from school (as per divection from public health authorities) during an extended period of time



because of a communicable disense outbreak (such as wmensles, mumps, etc.) where no mmunization
protects the child from contracting the disease.

Breakfocst
Breakfast is available from &:zo0am — F450m for a fee of $1.00 per day or a breakfast card wmay be
purchaseol for £5.00 for 10 breakfasts.

Swacks and Lunches

Nourishing snacks are provided in both the morning and aftermoon, along with 2% wmilk at lunchtime.
Luwnches are not provided. Each child is asked to bring a sack Lunch from home. We provide the milk! If a
Luneh s needed, the parent will be called ano a $5.00 fee will be billed to the chilol’s account for “forgotten
Llunches”. However, if the child has allergies, we will wot provide a Lunch; parent will be called to provide one.

Alleroles/Food lssues

Food allergies/issues are very serious. Therefore, if Your child has food allergies/issues you must bring the
snack daily. You may store it here tn the office or in the classroom. We do not allow parents to pick and
choose off the snack wenw for acceptable ttems. Our snack menu is subject to change without notice. Due to
the safety of the children, all snacks provided by us must be acceptable for consumption. Otherwise, all
food must be provided by the parent. You will also need to provide “goodies” for your child for all classroom
parties.  We do wot serve peanuts or peanut butter; however, WE ARE NOT A PEANUT FREE

SCHOOL.

withdrawal From School

As per the Adwmissions Agreement given to You upon enrollment, if it becomes necessary to withdraw your
child from school, in all cases o written withdvawnal notice will be vequired two weeks prior to the day of the
withdvawal. If wotice is not given two weeks in advance, you will be billed for the two weeks after the last
day of your child’s attendance.

CLASSROOM INSTRUCTION BEGINS AT K:B0AM.

AM Opening Cirele The: Childven are individually greeted. Discussion of the calendar, weather, daily
theme, ete. takes place every morning.

outside Time: Free play, play-dough/clay, ensel painting, swinging, crafts water play, carpentry, Motor
Development, ete.

Swack: Julce/crackers/popeorn, frult, ete. (See snack menu, published with each month’s newsletter).
Chapel: Blble stories; Christion concepts, song; prayer, celebrating birthdays.

Instde Thme: Free play, muste, creative avts/crafts, blocks,

books/quiet time, dramatic play, sclence/nature, "Show and Tell"

sharing, records/Listening, storles, cognitive learning through games, ete.

Closing Clrele Thme: Stories, sharing, musie, ete.

Pull-out Proarams: May, include music, computer, art, sclence and motor development.

Potty Training Progirfine: Operates throughout the day.




Discipline

Discipline is handled as each unique situation demands and is always done lovingly and gently. It is our
desire to promote and secure the development of a positive, healthy self-esteem. The teachers demonstrate
kind and loving positive-reinforcement technioues, as well as strive to relnforce good attitudes and
behavior.

Wnacceptable behavior ts handled tn a low-key discussion between teacher and child. The child may then be
vedivected to another activity. If the behavior continues to be repeated, and espectally if the well betng of the
child or his/her classmates is in jeopardy, thew the chilol may be removed from the activity in progress.

The child may be escorted to the divector's office if the behavior becomes continually disruptive in the
classroom. The teacher or divector may notlfy parents if this becomes necessary. If a behavior oceurs that is
agoressive in nature or poses a dirvect threat to another child, the situation will be dealt with appropriately,
communicating with the parents. Suspension, at the divector’s discretion, may be a vesult of serlous
behaviors. We use o “Hawndle with Prayer” communication card to notify parents of any disciplinary tssues.
S’Lmitmud, we use our “Handle with Praise” cards to communicate the child’s positive progress tn the aren of
concern.

Parent/School Communleations

Parewt Conferences

Parent conferences will be held officlally once a year or on an as weeded basis during the school year.
Teachers will post sign-up sheets for appolntments. Please note dates and thmes of these events ano wmake
arrangements to Reep Your appolntment. If you fino you must cancel, please veschedule. wWe strongly
encournge You to participate to help your child progress through his/her development.

It Ls in the best interest of Your child that pavents and teachers communicate freely with one another. It is
tmportant for the staff to understand situations at home, which wmay influence the typieal behavior of the
child. Please feel comfortable in discussing with the teacher and/or Director anything which will help to
make Your child's thme with us the best possible experience. \When talking informally with a teacher about
Your childl, please be sensitive to what Your child hears. A phone call might e better.

We want to make school a warm, loving and accepting place for your child and you. i you have a problem
with your child's teacher, please discuss it with her or the Divector, not with other parents. We are here to
serve You and parent communication should be gossip-free. Please remenber, therve is an "open door policy’
with the Dlrector.

Change of Address/Phone Nunmber/Emergency Plek-up

Please submit tn writing, to the office, any changes of address, phone number(s), carpool arrangements,
emergency contacts, ete.  n addition, please tnform the office and the teacher of new people bringing or
pleking up your child.

Events
Calvary Christian Preschool does not sponsor or endorse “outstde of school” events or parties.

Parent (nvolvenment

we love to celebrate bmm%s! Please communieate with Your teacher to coordinate plans day and time.
Plense vemember, however, that younger stblings are not allowed to attend, UNLESS they REMAIN L a
stroller at all times. Also, we do wot allow Latex balloons tn the classroom or on campus. ONLY MYLAR




BALLOONS ARE ACCEPTABLE. If You are unable to attend your child’s spectal day, send tn a camern
with your spectal treat-the teacher will be happy to take photos for you.

Parvent Teacher Fellowship (PTF): A group of parents and staff committed to bmproving and enhancing the
overall quality and unity of our preschool. PTF meets once & month to plan fundraisers and determine how
those funds will be used as well as provide ways for parents to get tnvolved with the preschool. Being
tnvolved tn your child’s class is very fulfilling and there ave many opportunities for you:

o Room moms and dads, sharing the responstbility for classroom parties and events

e Craft preparations

o thelp with classroom centers

e Volunteer to read to the class

o Share with the students about Your job or Your culture

e Share a special talent, Le., musle, art, crafts, ete...
Attending events sponsored by Calvary Preschool helps to lmprove Your child’s experience here:

* Back to School Night — September

e Christmas Progrovm - December

* Family Potluck - February

* Open House/Art Show - May

HEALTH

As per Title 22, Department of Soclal Services Licensing Regulations, upon envollment, you are required to
submit the Physician's Physical Form, signed by the child's physician, with a vecord of a physical done no
earlier than one year prior to school entrance. \We request the Physiclans Form to be turned tn to school 20
days after the time of registration as designated by the Department of Soctal Services. All students must
be able to participate tn all n/outdoor activities. There s wo provision for students needing special care.

Keeping Your child healthy Ls bmportant to us! Please do not send your child to school i he/she s il or has
any abonormal syumptoms. As Your child arrives for school, a brief "health check' may be given at the door.
Plense do not Leave wntil the child is greeted and admitted by his/her teacher.

If a child is il while at school, the parent will be called tn oroler that the child be picked up. We have a 20
minute pick up from thme of call poLchd. f You are unable to arvive within that 20 minute thme frame, You
must provide a 244 and =2 contact person so that your child may return home as quickly as possible, for
thelr sake as well as the others Ln the class.

YOUR CHILD WILL NOT BE ADMITTED TO THE CLASS [F ANY OF THE FOLLOWING SYMPTOMS
OF ILLNESS ARE PRESENT:

- Colol/flu

- Fever of 99.¢ or higher

- Running nose with thick or colored secretions

- watery/inflamed eyes, conjunctivitis

- Sore throat

- Earache

- Constant cough

- Dlarrhea or vowiting

- Marked drowsiness or dizziness

- Dratning sores, burns or abscess

- Rash (until cause is dingnosed and determined by a physician to be non-contagious)




A child will be sent home Uf he/she appears to have any symptoms of illness during the day. we will make
every effort to contact the child's parent, and if unavailable, the first noted emergency contact(s) would be
called. The child must be picked up within one hour of notification.

Allergies are not contagious, but may make your child feel less than normal, as will some medieations.
Bven Uf your child shows no definite signs of illness but is wausually brritable, tived, or fussy, please
constder how his/her behavior will affect the class and his/her school experience. By staying home to rest,
the development of an tllness or the spread of a contaglous childhood disease, such as chicken pox, may be
prevented.

NOTIFY THE OFFICE IMMEDIATELY F YOUR CHILD HAS A COMMUNICABLE DISEASE - MUMPS,
CHICKEN POX, CONJUNCTIVITIS, STREP THROAT, ANY RASH ETC. Parents and staff members must
be wotifled of the exposure. The preschool will sewd a wote howme giving the date of the exposure and the
condition. Before returning to school after an absence, the child needs to have been free of symptoms and
fever for at least 24 hours. Some illnesses may require release from the doctor. Plense notify the office of
any lice infestations.

Medicatlown

If your child has aw allergy or is vecovering from an illness (and is no longer contaglous) but s till requires
medication, it may be given at Preschool if:

a.  The medicine Ls a prescription drug prescribed to the child who is veceiving the medication or an
over the counter medication rvecelved tn the original container.

b. 1t is accompanied by a medication form (available in the office) filled out by the parent
- glving the Preschool permission to administer medicing

- glving the amount and time of each dose (a specific hour must be given - wnot, for example,
“every 4 hours')

c. The wmedicine form is filled out once a week and is included with the wmedicine

Common Communicable Diseases

The following (s a breakdown of many of the common communicable diseases to which preschoolers may be
exposed and some general information regarding these diseases. if You have any further questions, plense
contact your physician.

Disease ewbation  Contagious Period — Exclusion from School Symptoms
Period
Chickenpox —2-zweeks,  Aslongas 5days, 57 days after Slight fever.
commonly  usually 1 to 2 days flrst vesicles appear Crops of red,
1317 days.  prior to eruption and until vesicles raise evuptions
of first vesicles become dry anod seabbed that change to
and not more than — over. vesieles and
5 days after erup- then form scabs.

tlon of flrst vesicles.

Measles 10-14 days 4 days before and 4 days after onset of vash.  Three to 4 days
(Rudbeola) 4 days after vash. cough or varying
degrees, fever,



Measles
(Rutbella/
German Measles)

14-23 oiags

About 1 week
before and 4 days
after onset of rash.

During the acute
stage of illness.
Virus may remain
n the stool for 2-3
WEELRS.

Contaolous Perlod

7 days after onset of rash.

During the acute stage
of illness. (f child has
lestons not accompanteot
with symptoms of acute
tllness, there are wo
restrictlons.

Exclusion from School

Hand, foot  Usua Ly

§ wmouth 2-5 days

disease

(Coxsackle

virus)

Dlsense (neubation
Period

Flfth 4-20 days

Dlsease

(Ergthewm

nfectiosum)

Strep 1-2 dmds

throat

and scarlet

fever

mpetioo 1-3 days
with strep-
tococeal,
4-10 da ys
with staph-
MLococcaL

Grentest before
onset of vash ano
probably not com-
municable after
onset of vash.

From onset of
lness untll 24-4¢
hours after
appropriate treat-
ment started.

During acute llness.

4 hours after appro-
priate antibiotic therapy
started and wntil

fever gone.

l/stzLLg wp to 21 oiags

without medical
treatment.

24-4€ hours after
appropriate
treatiment started.

4& howrs after
approprﬁate treatment
stavted.

conjunctivitis
and sewsLtL\/Ltg
to light. =ed-
raised vash that
beconmes
bLotcmj.
Flne p'WLVQ rash,
enlarged glands
Behind ears and
back of neck
and slight fever.
Fever, malaise,
sove mouth or
throat, or not
eating well.
Papulovesicular

lesions bn wmouth, on palms,

fingers
soles of feet.

S gmp_to S

Reoness of
cheeks (slap-
ped-face
appearance),
Lacg-tim rash
on trunle ano
extremities

which fades but may recur

ow exposure to sun or heat.
Fever, sove
throot and
swollen/sore
glands in neck.
Sandpaper-
type rash

with scarlet
fever.

BLolns usuﬂttg
ns a blister Like
6mptiow,
becomes pus-
tularin Oppear-
ance anol
spreads. Most
commomﬁ on
the face.



Ringworm  Scalp is During cowrse of  After approprinte Leslons tenol

body or 10-14 days  active infection. treatwment started. to be cireular
scalp Body is Active Lestons should with central
4-10 days be covered when healing. Inthe
possible with clothing, scalp, there
e.g., long sleeve shirts, tewmds to be hatr
ete. loss

(mmunization Check List

Children need protection against polio, diphtheria, tetanus, pertussis (wWhooping cough), wensles, rubella,
mumps, and varicella (chicken pox). For some diseases, owLM one bmmunization s needed. Others require a
number of immunizations and booster shots. A child who has recelved Less than the recommenoled number
of shots in a series only needs to make up the ones that were missed. The only exception is the 5-year-old
child who missed the 18-month DPT booster; he/she verely weeds to vecelve the preschool booster.  If your
child wneeds any bmmunizations, the missing mmunization will have to be tn the process of belng
completed before Your child can attend school.

At this Age Your Child Should Have Received
2 months old DTP lmmunlzation

Pollo lmmunization
Hib meningitis
Hepatitis B

4 month old DTP limunlzation
Pollo lmmunization
Hib meningitis
Hepatitis B

& months old DTP limunlzation
Pollo lmmunization
Hib meningitis
Hepatitis B

12 months old MMR mmunization (on or after 1 Eirthdag)
15 months old DTP limunlzation
Hib meningitis (Last dosemust be on or after 1 birtl/\dag)
12 months old varteella (Chiclken Pox)
4 to & years, A DTP booster (the 5th limmunization)
mmunization before A Pollo booster (the 4th mumunization)
entrance to elementa Y MMR Limmunizatlon
school.

Those exempt for personal beliefs or medical veasons, must sign the blue California School mmunization
Record or provide medical release from Your child’s pediatrician. As per the Department of Health, tn the
event of an outbreak of an bmumunized disense, the chilol will be vegquired to remain home for an incubation
peritod up to 21 days. Tultion will be payable.



OPERATIONAL POLICIES

Attendance

Please notify the school if your child ts unable to attend. We appreciate knowing whether your child is tll or
absent for another reason. Notify us bwmediately if your child has a contagious disease so we con issue the
necessary notiees.

Class starts each morming at :z0mm. Please make every effort to have your child at school by the start of
class. Avriving late disrupts not only your child’s learning experience, but that of the whole class.

The State of California requires that all children be signed in and signed out each day.

THIS REQUIREMENT MUST BE MET WITH A FULL SIGNATURE, NOT INITIALS.

Please wait until the teacher receives your child tnko the class. According to Title 22 Regulations, we are not
legally responstble for your chilol until he/she has been signed tn and recelved by the teacher. According to
Title 22, no one under the age of 1€ is allowed to sign a child tn or pick a child up from school. n addition,
no child will be velensed without authorization by the parent or guardion. Please keep the emergency form
in our office up-to-date, as we must have written authorization for changes of this nwatwre. Students who
arrive before £:00 am. will be dropped off at Room AL01. Between £:00 and £:20 a.m., he/she may be
dropped off on the play yard with a teacher. Please communicate with one of the staff on the yavd that your
child has beew signed tn. Plek-up at 12noon or 1:00 paw. or imwmediately after the nap period 2:45 pam. at
=pm, WLl be at the child's classroom or naproom. Pick-up after 3:30 pu. will generally be at the play yard.
(O rainy days you will check tn Room A101 for pick up information. Please try not to plek up Your child
during naptime 1:00 - 2:45 p.m.

Please be on time to pick up. Children become anxious and unsettled if You are not there on thme. f you ave
detained and canmnot pick Your child up on time, please try to make arangements for one of the previously
authorized people to pick Your child up. If Yyou must send someone not on the List, an emergency phone call
ts sufficlent. we will confirm the call before veleasing the child. we will get a wessage to your child so
he/she won't be alarmed when you do wot call for him/her. Proof of Loentification with a photo 1> will be
required.

Please use caution in the parking lot. wateh for children at all thes and keep those in your carve under
control and with you. You must hold your child’s hands at all thmes while walking in our parking Lot.
Please do wnot allow them to walle mdepmdemg n our Lots. As You kinow, some cars (such as SUVS) cause
di{ﬁcut’cg bn seetng swmall chiloven.

Please do wot Let childven run tn the halls or climb on the stalrs. DO NOT LEAVE SIBLINGS OR OTHER
CHILPREN UNATTENDED (N YOUR CAR. Please do not park along the curb, or n any red area. DO NOT
park in the small parking lot on Tustin Ave. Preschool parking is located off of wellington Ave. Always
follow the 5 wile per hour Limit.

Clothing

For comfort and safety, please have your child wear play clothes and tennis shoes! Keep bn mind that your
child will be climbing, patnting, digging, sitting in sand, pLaw’mg with water and helping himself/herself
when toileting. we emphasize having a good experience with wmaterials vather than keeping special clothes
spotless.  Clothes with wmany buttons, buckles, belts, and straps ave havd for little hands to maneuver.
overalls are difficult when it comes to "potty time." Children can manage boxer-type shorts, jeans, cords, or
pants with ease. Please help your child toward independence in dressing by selecting clothing he/she can
manage! Expensive or speclal jewelry (s not appropriate. For safety sakee: Tenmis shoes or rubber-soled shoes
are vequired. Please wark all vemovable clothing with your child's name (sweaters, coats, hats, boots, ete.).




Please provide a change of clothes, tncluding socks to keep here at school in the event a child spills juice, gets
overly wet during outside water play, or has a tolleting accident. If it becomes necessary for a child to
change clothing, privacy ts provided, and we will do all we can to save the child from embarrassment.

sShare ttems/Toys

Bach room s well equipped with age appropriate toys. We ask that the children Limit bringing toys to school
to those for "Share Time'. ALl classes have a special thme set aside for each child to "shave" (show and tell,
ete.) emch week. As the year progresses, help your child select an appropriate item, as the monthly theme
warrants, to help develop thinking and decision-making skills, as well as veinforce something being
taught (colors, shape, ete.). Books, tapes, and even family wmenmbers are good shaving items, too. Be sure
Your chilol remembers to bring the "item" home that day.

WAR TOYS, GUNS, MODERN WEAPONS, OR \/IOLENT~T\(P€ TOYS, INCLUDING Nll\j)A TURTLES
AND POKEMON ARE NOT ACCEPTABLE AT SCHOOL. Also, please do wnot Let your ehtld come to school
with gum or havd cawdg.

NADS

Naps are taken ln the afternoon from 1:00 - 2:45 pam. A sheet and blanket must be purchased through the
preschool office for a minimal fee. A sheet and blanket must be heve for naptime each day. (f we provide a
sheet and blanket, a laundry fee of $2.00 a day will be assessed. Mats will be provided by the school. The
parent must care for the sheet and the blanket. Please bring the freshly laundered sheet and the blanket to
and from school each week in a pillowense. Please Label all items with your child’s first and last names.

Toddler Prooram

2.e-z.6 Years of age

Potty trained? Maybe, maybe not. The individual, God-given blueprint is crucial herve. Potty learning can only be
accomplished whew a child’s newro-muscular system has developed enough to control his bladder and bowels.

Gentle gutdance toward potty training will enable twos to do what comes naturally when thelr body has matured
enough for them to have total control of thelr body.

We consider the beginning of potty training whew the child shows interest tn using the restroom. We guide, help,
and encourage thelr own tnitiatives to use the restroom. We do not put pressure on the child to use the toilet.

The following is our definition or standard by which we measure completely potty trained:

o The child is able to recognize his/her body’s signal that a trip to the restroom is going to be needed, without
adult help.

o The child is able to control both his/her bowel and bladder thereby making the trip to the restroom without
sotling his/her clothing.

e  The child does not wear pull-ups or any other specialty garments to ald his/her training.

e The chilol experiences Less than two lincldents of soiling himself/herself per month.

e No adult reminder or assistance is needed to complete a successful trip to the restroom.

e The chilo can clean hivw/herself after a bowel movement.



Toddler Program, Descriptions, Policles:

Pull-ups

It is the parent’s vesponstbility to provide pull-ups daily. A £5 {ee for each pull-up provided by the preschool will be
charged to Your child’s account. Pull-ups ave to be worn and brought to preschool. Please use the ‘HUGGIES
LEARNING DESIGNS POTTY TRAINING PANTS”. In a group care situntion, chiloren need to be able to be changed
without removing socks, shoes anol clothing. n order to facilitate learning the skill of “pulling up”, our chilolven are
asked to pull up thelr pants after a fresh pull-up is put on.

BabY Wipes

For each child who wears pull-ups, parents will provide packages containing approximately o wipes. The staff will let
You know if the amount should vary according to your child’s individual needs.

Bottles/Pacifiers
These items ave prohtbited from being used at the preschool, due to the health and safety issues they would bring.
There are NO EXCEPTIONS.

Desitin

We will apply Desitin for those childven with a diaper vash. The Parent Medication Instruction/Consent form must
accompany the olntment tube provided from home.

Clothing
Two sets of clothes must be supplieo from home, to keep on hanol to be used tn case of bathroom accidents.

Blanket/sheet sets
We highly recommend you purchase two sets, keeping the spave set at school in case of aceldents.
PLEASE LABEL BEVERYTHING! A basket will be provided to facilitate carvying and storing your child’s items.

BATHROOM ASSISTANCE
tn order to prevent your child from becoming easily frustrated, please dress children in clothing they can manage on
thelr own.

Accidewts/leurg

In case of accloent or injury, we will make an bwmediate attempt to contact a parent, tn adodition to
contacting 911, if necessary. Any wneeded first aid will be adwministered by our staff personnel, who are
certified. After an lnjury, an 'Ouch Report” will be sent home with Your child noting the injury and any

treatment or carve adminlstered. Please wmake sure your emergency numlbers are aLwaas current own the
Emergency/Medical Form on file in our office!

Ewmergency Preparedmness

we conduct regularly scheduled five and earthquake drills in compliance with state standards. (n the event
of an emergency, we have a supply of emergency food and water on hand at all thmes. we would tmplement
our comprehensive Disaster Plan would be limplemented.

School vistits
You are welcome to visit the school and your child's class amgtime during the school year. whewn visiting,
plense stop by the office to get a "visitors badge'.

Peer Group/En mLLg Member Visits
DuUe to Lhsurance restrictlons, owtw enrolled students may stay n the classroom.




CALVARY CHRISTIAN PRESCHOOL STUDENT SEXUAL HARASSMENT POLICY:
Based on new discrimination and labor Laws, all businesses are now betng rvegquired to establish a sexual
harassment policy. This applies to private and secular organizations as well. The Assoctation of Christion
Schools International (ACSI) has provided a sexual harassment poLch for all Christinn Schools.  This
policy is written for levels, preschool through high school. They have strongly encowrnged us to use this
policy as preventative measures concerning any potential legal tssues.

We are very aware that the lssues contained n this poLch would most LLReLg nwever occur between our
students at such awn early age. However, because of these new Laws, we are forced to establish such policies
and have chosen to take the recommendation and to adopt the following poLch recommendled bg ACSI.
Please vead through the following information tn regard to this lssue.

O DPDLch

This school Ls committed to maintain a preschool environment tn which all individuals treat each other with
dignity and respeet and which is free from all forms of ntimidation, exploitation and harassment,
including sexual havassment. This school is prepared to take actlon to prevent and corvect any violations of
this poLch. Anyone who violates this poLch will be subject to discipline, up to and including termination or
expulsion.

O 0pefinition of Sexual Harassment

'Sexual harassiment” means unwelcome sexunl aolvances, requests for sexual favors, and other verbal,
visual, or physteal conduct of a sexual nature, made by someone from or in the work or educational setting,
under any of the following conditions:

1. Submission to the conduct is explicitly or bmplicitly made a term or condition of an ndividual's
academic status, or progress.

2. subwission to, or rejection of, the conduct by the individual is used as the basis of academic decisions
affecting the individual.

2. The conduct has the purpose or effect of having a wegative bmpact upow the individual's academic
performance, or of ereating an intimdidating, hostile, or offensive educational environment.

4. Submission to, or rejection of, the conduct by the individual is used as the basis for any decision
affecting the individual regarding benefits and services, honors, programs, or activities available at or
through this school.

OO examples of Sexual Harassment
Unwelcome sexual conduct of this type can tnclude a wide range of verbal, visual or physical conduct of a
sexual nature. Avmong the type of conduct that would violate this policy are the following:
1. Unwanted sexual advances or propositions;
2. Offering academic benefits tn exchange for sexual favors;
2. Making or threatening reprisals after a negative response to sexual advances;
4. Visual conduct such as leering, making sexual gestures, displaying sexually
suggestive objects or pletures, cartoons or posters;
. Verbal conduct such as making or using derogatory comments, epithets, slurs
and jokes;
&. verbal abuse of a sexual nature, graphic verbal commentaries about an
individual’s body, sexually degrading words used to desertbe an tndividual,
suggestive or obscene Letters, notes or invitations; and
7. Physieal conduct such as touching, assaulting, impeding or blocking movements.

O



ad Employee-Student Sexual Harassment
Empwgee-studewt sexual harassment Ls prombﬁted.

OO student-Student Sexual Harassment
Student-student sexual harassment ts prohibited.

OO what to Do if You Experience or Observe Sexual Harassment

Students who feel that they have been subjected to conduct of a harassing wature are encouraged to
proveptly report the matter to one of the school officials designated below. Students who observe conduct of a
sexually harassing wature are also encouraged to veport the matter to one of the school offictals designated
below.

ALL complaints will be promptly investigated.

L0 where to Report Sexual Harassment

The following individuals ave specifically authorized to vecelve complaints and to respond to gquestions
regavoing sexual harassiment:

TINA HOLLAND, ADMINISTRATOR

CALVARY CHRISTIAN PRESCHOOL

(F14) 97=-176€

ERIC WAKELING, EXECUTIVE PASTOR OF MINISTRY

CALVARY CHURCH

(F714) 973-4800, EXT 386

L0 confidentiality

Bvery effort will be made to protect the privacy of the parties bnvolved tn any complaint. However, the school
reserves the vight to fully tnvestigate every complaint, and to notify a student's parent/guardian and
appropriate government offictals as the clrewmstances warrant.

O OProtection Against Retaliation

It {s against the school's policy to discriminate or retaliate against any person who has filed a complaint
concerning sexual harassment or has testified, assisted or participated in any wanner n any
lnvestigation, proceeding, or hearing concerning sexual harassment.

PROCEDURE FOR INVESTIGATION OF THE COMPLAINT AND FOR TAKING CORRECTIVE ACTION
When one of the school officials designated in this policy receives a complaint, he or she shall tmmediately
inform the divector. The divector will conduct an investigation. If the investigation conflrms the
allegations, prompt corvective actions shall be taken. The ndividual who suffered the harassing conduct
shall be informed of the corvective action taken. n addition, any employee or student found to be
responsible for sexual harassment in violation of this policy will be subject to appropriate disciplinary action
wp to and bncluding expulsion or termination.

The severity of the disciplinary action will be based wpon the clrewmstances of the infraction.




“Delight Yyourself also in the LORD, and He shall give you the desires of your heart. Comumit Your way to the
LORD. Trust also in Him, and He shall bring it to pass”. Psalm 274 §5

Chrlstlon values

Academics Themes Blble verse Colors / Shopes Pullouts/Labs Sclence
*Blble Character Soclal Studies
SEPTEMBER Obedience Apples
- Back to School red / Blue Computer, Art PP
Workbooks *Adowm § Bve . . School
, Muste, Sclence,
Math-Thelr- Acts 5:29 . classroom
who am 1? - Square / Clrele Chapel, Motor Development ,
way We should obey Sod. Creation
Confldence
OCTOBER ,
Workbooke *Noah orange / Yellow Computer, Art Pumpkin
v . ) .
Math-Thel Gool's Harvest Psalims 129:14 Muste, Sclence, Splders
- - - . .
wa Lam fearfully and Triangle / Oval Chapel, Motor DPevelopment — Emotions
g wowder{mug made. ..
NOVEMBER Thankfulness
. Brown / Blaock Computer, Art Harvest
Workbooks . *Joseph . . G
) Thanksgiving . Muste, Sclence, Pilgrims §
Math-Thelr- | Thessalontans 5:1€ =
) , Rectangle Chapel, Motor Development  Indians
way n everything give thanks.
, Lving
DECEMBER Christmas fMa 9 cenh seuie L/ <ilve
ruy, Jo U old / stlver ) . L
Workboolks Joh 33& PS5 < Musie, Christmas Mixing
ohn 3:
Math-Thelr- Ha Bilrthda . , Programe, Chapel, Cookin
PPY g ...qod gave his Diamond / Star - P 2
way Jesus!
owtg Sown...
JANUARY Joy .
weather white / Gre Computer, Art
Workbooks *Ruth arey P , water/Stean
, Muste, Sclence,
Math-Thelr- , , . Psalms 104:34 Seasons
Animals in Winter . , Hexagow / Octagon Chapel, Motor Development
way The Lovd is my Joy-
FEBRUAR . Love ,
il Community Helpers Plnk / Purple Computer, Art Movement
Workbooks *Mary § Martha . ) )
, Music, Sclence, wWhere \We Live
Math-Thelr- . [John 4752
Transportation , Heart Chapel, Motor Development
way ..God is Love...
MARCH Our 5 Senses Shaving Poctele o ter, Art
OVWPUTEY, .
Workbooks *Moses P , Traveling
, , . Musle, sSclence,
Math-Thelr- Human Body/ 2 Corinthians 9:7 , Germs
, Tropezold Chapel, Motor Development
way Health God Loves a cheerful giver...
. Forglveness
APRIL children Avound - , L, ,
*esus Colors of the Ralnbow  Computer, Art Missionaries
Workboolks the World , , .
Math-Their- (Joln 1:9 Musie, Sclence, New Life
) ] . He ls fatthful and just to Arch Chapel, Motor Development  Insgeets
way Spring g New Life .
forgive us...
MAY , Foith Primmg 5 Secowdwg
Farm Life , Computer, Art "
Workbooks f *Dantel Colors " sP <cience Nutrition
. ustLe, cLence, ,
Math-Thelr- ] ; Matthew 2€:20 Plant Life
wild Anlmals L Chapel, Motor Development
way Jesus Ls with wme always... Pentagon
wisdom
UNE *lonah
J J Computer, Art
Workbooks , Proverbs 212 . T )
; Ocean Life ) Review Musle, Sclence, )
Math-Thelr- The wise man Sen Life
, Chapel, Motor Development
wWay s a Mang AW,



TUITION INFORMATION SHEET and PAYMENT SCHEDULE
SEPTEMBER 2, 2009 - JUNE 9, 2010

FULL DAY  WEEKLY SCHOOL DAY WEEKLY EXTENDED DAY WEEKLY HALF DAY WEEKLY

6:30A-6PM 6:30A-3PM 6:30A-1PM 8AM-12NOON

5 DAYS (M-F) $160 5 DAYS $147 5 DAYS $137 5 DAYS $121

3 DAYS (MWF)$102 3 DAYS $98 3 DAYS $94 3 DAYS $83

2 DAYS (T/TH)$80 2 DAYS $77 2 DAYS $72 2 DAYS $64
TODDLER PROGRAM: $25 WEEKLY ADDITIONAL FEE CLASSROOM INSTRUCTION BEGINS AT 8:30AM

REGISTRATION FEE: $200.00 (non-refundable) paid annually.

TODDLER PROGRAM: Our new potty training program is for children 2.6-3.6 years of age.

FORGOTTEN LUNCH FEE: Parents are responsible for providing a ready to eat lunch for their child each day. However,
if one is forgotten, the office will provide a lunch at a cost of $5.00 each.

BREAKFAST: Breakfast is available from 6:30am - 7:45am for a fee of $1.00 per day or a breakfast card (10 uses) may be
purchased for $5.00.

TUITION DISCOUNT(S): The oldest child is billed the regular tuition rate and siblings receive a 15% discount. Full year
tuition paid in advance by September 30th will receive a 1.5% discount. Families who have children in our Elementary/Jr.
High may receive an annual $375.00 discount on their Elementary/Jr High tuition if their preschooler is fulltime (5 day).

LATE CHARGE: PLEASE NOTE OUR NEW POLICY: Tuition is due the 15" of each month. A $15.00 late fee will be
assessed on all accounts that are not paid by the 10th of the month. Any account that is not paid by the 17™ of that month
will result in the student not being allowed to attend Preschool until the account is paid in full. There is a $30.00 fee on all
returned checks.

LATE PICK-UP FEES: Late Pick-up fees will apply at 12:05 for Half Day, 1:05 for Extended Day 3:05 for School Day and
6:01 for Full Day.

SESSION CHANGE: Any schedule changes, i.e., from half to full day, must be made at the start of each month through the
office only.

ENROLLMENT REQUIREMENTS: Children must turn 2.6 years of age no later than 2 weeks after his/her start date and
have begun toilet training for our Toddler Program. The Jr. Kindergarten program is for those who turn five by December
31. All immunization requirements must be met prior to school entrance, as outlined in our Parent Handbook, as well as
through your child's pediatrician.

ADDITIONAL DAYS OPEN: We will be open during the Christmas vacation: Mon thru Wed, Dec 21-23™, , and Mon thru
Wed, Dec 28-30™. You may choose from two options: $40/day, 6:30am-6:00pm, OR $20/day, 6:30am-1:00pm ONLY.
Deadline to register is November 20, 2009. Watch for sign-ups in your child's classroom.

Billable weeks per month Miscellaneous Fees

Sept-4 Feb-4 Extra hours, each $8.00

Oct-4 March-5 Blanket set $15.00

Nov-5 April-4 Laundry Fee $2.00

Dec-2 May-5 Forgotten lunch $5.00

Jan-4 June-2 Toddler Program $25.00 per week
Pull-up Fee $5.00 each




